
c job opportunities continue)

additional training in vocational training. Two years of experi
ence in a maintenance field. Gpocial skills include: basic 
plumbing, basic electrical, basic carpentry, and basic winteriza
tion. Ability to relate to chemical- dependent individual, families 
and communities as documented by prior experince.

SUBMIT: Recent Tribal application, training certificates and 
three current letters of recommendation to the Personnal 
Office, Box 278, Pablo, MT 59855 (406/ 675-2700, ext 343).

CLOSING DATE: NOVEMBER 16, 1987 - 4:30 p.m.
FOR MORE INFORMATION: Contact Anna Whiting-Sorrell 

at Tribal Health, 676-2770.

TITLE: Secretary/Receptionist
SALARY: Classification B - Pay level 11
LOCATION: Tribal Health Department, Ronan, MT
DUTIES: Receives telephone and personal callers; provides 

basic information to the public, as requested; directs requests 
for more technical information to appropriate staff members. 
Types a variety of forms, correspondence, documents, reports, 
etc., from draft or copy; examines for accuracy and complete
ness; proofreads, makes copies and mails final copies as 
appropriate. Collects and compiles data from records and other 
sources of information; as required, prepares and completes 
reports requiring moderate use of independent judgment re
garding content. Updates records and indexes and insures 
their safekeeping; maintains current and orderly files; estab
lishes new filing systems as required. Participates in the prepa
ration and processing of payroll. Operates a variety of office 
equipment. Performs related work as required.

QUALIFICATIONS: Completion of high school or GED and 
one year of relevant training/experience; or an equivalent 
combination of training and experience. Working knowledge of 
modern office practices and procedures; basic knowledge of 
departmental functions and services; skill in the operation of a 
typewriter, adding machine, and word processor. Ability to 
perform a variety of secretarial work requiring moderate exer
cise of independent judgment; ability to learn to operate the 
various office equipment required by work; ability to establish 
and maintain effective working relationships with others; ability 
to follow verbal and written directions; ability to communicate 
effectively verbally and in writing; ability to maintain confiden
tiality.

SUBMIT: Recent Tribal application with three current letters 
of recommendation and results of a current typing test to the 
Personnel Office, Box 278, Pablo, MT 59855

CLOSING DATE: NOVEMBER 16, 1987 - 4:30 p.m.
FOR MORE INFORMATION: Contact Carla Tanner at Tribal 

Health, 676-2770.

POSITION: Upward Bound Program Coordinator/ 
Head Counselor

DUTIES: Serve as the communicator and liaison between 
the Salish Kootenai College and the seven Reservation high 
schools. Supervise a staff of instructor/counselors during the 
scholastic year and supervise counselor/leaders during the 
summer component. Provide counseling and guidance to 
counselors/leaders the summer and to students when needed. 
Plan and coordinate all activities with target schools. Maintain 
student files and prepare progress reports. Perform other 
duties as assigned.

MINIMUM QUALIFICATIONS: A bachelor’s degree in guid
ance and counseling or other education-related field with 
emphasis in working with minority and disadvantaged popula
tions. Prefer training in wholistic models of education and 
familiarity with the concept of whole-brain learning. Experience 
required in counseling with Indian students or Upward Bound 
students.

COMMITMENT: This person will be expected to participate 
in as many of the activities as possible during the entire program 
year. This includes comprehensive physical fitness and health 
programs.

SALARY: According to the SKC salary schedule.
CLOSING DATE: NOVEMBER 20, 1987, at 4:00 p.m.
APPLY TO: Salish Kootenai College, President’s Office, 

Pablo campus (406/675-4800).

BIA job openings
Supervising forester— GS-460-12, C52.1270 (temporary for 

one year); no salary range given; Pablo duty station; CLOSING 
DATE - Nov. 23.

For more details, contact BIA Personnel (406/675-2700, ext. 
280) or Tribal Personnel (406/675-2700, ext. 345); or see the 
complete recruitment notice here at Char-Koosta News — all in 
Pablo.

IHS job openings
Environmental engineer —  GS-819-7/9; $23,170 - 

28,347; St. Ignatius duty station; CLOSING DATE - open until 
filled. Details: Call 406/745-2422 or write: Billings Area IHS, 
P.O. Box 2143, 711 Central Ave., Billings, MT 59103.

ELECTRICAL APPRENTICESHIPS AVAILABLE-------
The Montana Electrical Joint Apprenticeship and Training 

committee will be accepting requests for electrical apprentice
ship applications until Nov. 15, for the purpose of establishing 
a roster for apprenticeship applicants for the "inside electrical 
construction industry” for all counties within the state of Mon
tana.

Where to Apply: Montana Electrical JATC; P. O. Box 4092; 
Butte, MT 59702 (406/782-0464).

Numbers of apprentices required for the entire state for 
1988 will be determined by the amount of construction work 
being performed.

Minimum qualifications are: High-school graduate with one 
year of successfully completed algebra; qualifying grade on the 
Employment Service S-72test (high score); a record of physical 
fitness (doctor’s examination); birth certificate or reliable infor
mation on date of birth (applicants must be at least 18 years of 
age); and must be a bonafide Montana resident.

All applicants will be selected without regard to their race, 
color, religion, sex or national origin.


